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Pre-K
Vocabulary

mouse
keyboard
iPad

screen
computer

dlick
double-click
icon

Mouse/trackpad
Skills

Click an icon,
Gperate a touch
interface device

Double-dlick

Point and diick
using trackpad

Technology
Skills

Log in to a device
using a generic.

Organization

With assistance,
create a drawing,
image, or picture
using software

Keyboarding
Match letters on
keyboard with
105 on a screen

Volume control
Keys

Spreadsheets

Writing
Open a web page
by clicking on an
icon on a home
page or deskiop

Scaffolded access
online library
systems and
databases by
dlicking on a fink

Digital
Citizenship

Kinder 1st Grade  2nd Grade
PC toolbar right-click (control-
click)
menu tools
Taptop save tab
window print save as
cursor hover Tocal storage
quit tablet cloud storage
bold file: ‘drop-down menu
italics. document shortcut
underline hard drive. home row
infernet UsB
‘shut down printer cells
application pen Epmadshsst
library database  launch copy
chromebook 56 hyperfink
browser hardware
scroll online
image. offline
Clickanddrag ~ Increase click and  Right click on
rag precision rres to copy or
of
double-click clicking over keys, soroll wheel
toolbar options  or scroll bar on
right side of window
Swipe
grnup\ g
using CTRL cl\ck
and/or Shif
Know the intoa device Login to online
difference between using a usemame  account (Google,
log off and device  and password Edmodo)
ut down
Independently  Recognize and use
op cl drop down menus:
applications,
Manipulate a touch-
interface de

(interactive
whiteboard, iPad,

et
Conductimage  With assistance,
search cate an open
Independently
creale a drawing,
image, or picture
using software

With assistance,
select and creale
picturss and
accompa

Fecorded narration.

Create a simple

X Kennore, o)

Huntand peck  Hunt and peck and
int

s A A

delete/backspace,  Enter/Retur,

enterfreturn, arrows Numbers, ? |
Enlor and doleto

Launch a web
browser

Access online nalyze and
Urary systems and acoess onlne
databas lorary systoms and
it on Sink dayapes
avigate 3 browser
using back bution &

forward button

Locate library
catalog hy clking
onan

Webpage.

Understand which

websiles are

appropriate 1o visit
s recommended

Know not o visit
websites other than
teacher-
recommended,
without permission

Understand not to

appropriate tone  give out private
fhen online. information when
oniine

Resize windows

With assistance,

3rd Grade
folder
navigate

URL

address bar
search

paletie
cu

forr
oS

raphics
minimize/ maximize
mat

plagiarism

Right-clck on red,

underlined letters o

chock spaling and
oo

word
Cut, copy, paste

Advanced trackpad
techniques (swipe,
right-click
equivalent)

n anew tab
while in a browser

Students can
create and use
strong passwords

Use folders to
organize fles

Adenty i types
(potcc,)
mp3/mp4)

4th Grade

network

bmwsar tab
resi

tamplte
alignment

bookmark ()
Keyword
hotspot (ink on
icture)
animation

calculation formulas
spam

dlgmal footprint
berbullying

cha

social media

Right-click on a
hyperiink to choose
“open in a new tal

Use File
Management skills
(del

lete, Copy.
Transfer, Migrate)

Independertly
ate,open, name,
and save files, (save

select and create
pictures/images to

pany
recorded narration

Create a simple
siide presentation
that incorporates
pictures and text

Type two-handed,
10 wpm, with
ome oW

Numeri symbols
&

(@

mgnhgm o v
typing (wor

senlences

par: hs),

mtmduce spell

Find nformation on
@ gt

oordinat

Hover without
clicking on web
page components

Identify and Click
periink
within a document,

Conductimage

searct

Seidanee fom
-acher

Locate Library
catalog by typing in
UR

Understand how to

choose sfe places
communicate

o peapie

Learn rules for
writing respectful
email messages.

Copy
memwy s oeu byts 1
n

e soung o
softars or

g\udacwy‘ ‘Garage
and, etc)

Create a slide
presentation that

Includes transitions.
between slides

Type two-handed,
using

‘Accent marks and
special characters

{Piodivce ot copy.

aste, i
format of text bold,

italics, underline,
font, color) where

Enter data into
simple spreadsheet

terpret data from
a spreadsheet

Identiy different
s of online
domains (gov, org,

com)

sound editing
software for

podcasting
(Audacity, Garage
Band, etc)

Create shared slide

nd grapt

Edi 2 sivlo web

brepared template
(text and pictures)

Two-handed typing

using home row, 15 usi

5th Grade  6th Grade  7th Grade
help menu freeze domain
bullet transfer banner
gle migrate lasso

search sngme filter
boolear breadcrumb path or

click path
header copyright
footer upstander
bookmark (v) bystander
bibliography fair use
tile sexting
toggle post

Students can check

their own grade

e uc Eiudent
Tile windows and
toggle between
windows to work in
multiple
applicationsiwindo
ws simultaneously.
Use simple video \ndwendemty use
editing software video
(iMovie, ohvare”
Moviemaker, etc)
Independently Introduce
creato and present alternative

slde prosentaion
wvlh options including
ransiions, and video an

Vodiy 2 simple  Edit asimple web Organiz content
age (theme,  site usir on a w
Colors, hyperinks)

Two handed typing
ing home row 2(

20

wpm 5 wprm without
without looking at

2
looking at the

pm With 80%  the keyboard with ~ keyboard with 85%
accuracy accur 80% accuracy.  accura
Tab, esc, fn, Keyboard shortcits
commandicontrol  (bod, talc,
underine. Undo)

Adjust line spacing, Paragraph ‘Special formatting
introduce advanced formatting (tab of hanging indents,
tools (dictionary,  indent), "Ins citation formats,
thesaurus, word  hyperlinked text ullets, columns,
count, lexile) Introduce headers sections Introduce

oters,

Convert data from a
sproaciheet o2

chart Format ool
values (eg text,

Access a website by
ping a URL into
the address bar

Save bookmarks

and page breaks,
bulleted lsts, and
columns.

Enter data into an
already existing

Freezs rows and - Croale muliple

spreadsheet tinplace | sp madshaa\s, use
Add and delete  Introduce itering  condiional

rows and columns  Use aditor rmulas (countif,
Culcopy.snd |formies (eecage, ac)

paste fomuas and count

value

fes of the sam

Upload and share
files in an oniine
learing

library catalog
using akeyword

Lear rules for
navigating safely
on the Internet

Recognize
appropriate
‘websites o visit
Understand what
plagiarism is

Learn to be
responsible to and
i

communities

library catalog ar

vaanch arii 1ovary

databases usng 2
keyword sez

Review copyright

internet sources
Recognize what
constitutes
plagiarism and how
1o dite borrowed
information
Recognize, report,
and avoid
cyberbullying

environment
(Moodle, Edmodo,
Google, Schoology)
Locate and log i
navigate an online
library catal
using a keyword
search an online
library catalog
using title, keyword,
and author search
tio
by C
effective material type and  analyze results
inform date of publication  from different
searches in online search engines.
using
ooleans
Introduce

Create a tice
Bilography and - biblography for  appropriate use of
research-based  copyrighted
aterals - print,
other media and

internet sources.

Learn about Appropriately ite
copyright and fair  borrowed
use’ information

Practice Leam e Practice being
appropriate online  differer responsible to and
Ermicaton | Saing s ystander | respaciul o ey
techniques ind an upstander  offine and online.

including chat, IM,
and social media

in cyberbullying
sit

communities

8th Grade

table

field
Tayout
personal portiolio

Wit assistance,

et il
images usin
advanced picto
ediling tool
(Phomshnp GIMP,

to)
Review general

concepts ncluding
sids

analion, i,
animation,
graphics

With guidance,

create and present

online student
rtfolio

30 wpm without
looking at the
keyboard with 85%
accuracy

Correct format for
formal wriing
assignments Use
templates to create
abrochure

Inroiuce onlpe
collect
Gt

Create an online
portfolio using a
template

Practice
appropriate use of
copyrighted
interet sources

Apply Fair Use to
actual case studies

9th Grade  10th Grade

digital manipulation pixel

timing

domain name filter

server path resolution

protocol

script
Independently
manipulate digital
images using
advanced photo
editing software
(Photoshop, GIMP,
etc)
Independently
create multimedia
presentations using
most appropriate
format

‘Add content and

pages 1o online
student portiolio

35 o without
looking at
Keyoaara wih 85%
accuracy

40 wpm without
looking at the

Practice deskiop
publishing using
reined page ayout

Create a simple
témplate or form

and
cepis.

Create and L ind use

administer online  scripts to perform

surveys Collect  advan

and analyze, and  procedures.

interpret data

Identify personal P

opinion sites based

on
construction

Host, GaleNet, First

Understand atical

and le

miietons of

intellectual property
d pira

Review concept of
sampling versus
rmats, eg MLA,
APA. or Chicago
style

Students analyze
and compare their
current media use
to their use in

middle school

Demonsiate
appropria

responss
bullying situations

keyboard with 90%
accuracy

intellectual property

a0 cyber

11th Grade  12th Grade
scripts.

muliimedia

Create and present
oniine Personal
Dearning portiolio

45 wpm without
looking at the
keyboard with 90%
accuracy

50 wpm wihout
looking at

eyboara win 90%
accuracy

Merge documents
from data sources
intoa

cessing
document (form
letter creation)

Editand create
scripts to perform
advance
procedures

Present an online

portiolio that
demonstrates

Use of specialized
ical or
research libraries



Kinder 1stGrade 2nd Grade 3rd Grade 4th Grade  5th Grade 6th Grade 7th Grade 8th Grade 9th Grade 10th Grade 11th Grade 12th Grade

2 Evaluate
the difference relevance. of resources and information from
en ads and appropriateness. i
articles online and bias of materials for ‘specific needs,
i ton from ntation in an validity, credibil
pl i and pu
Learn to recognize.
spam
Lear Beginto With assistance, Manage thier digital
makes asirong  comprises their digital footprint and create
password digital foorprint age the tand cre responsible posts.
ple techniques _ posts
tand the inderstand risky
rules forms of self- approprite forms
communication in  media habits and disclosure and Self-disclosure
online and offine  consumption possible ‘and possible.
forums.
Rappens o e
ppens 1o their
info online
ready employ y thoughtully to
‘enhance their reading, wriing, speaking, listening, and language use They tailor

helrsearches onins o acauife safuliformatior ffcienty. snd they inagrate
what they lean using technology with what they learn offine They are familiar
with the strengths and limitations of various jical tools and mediums and




Assessment
Skills

Common Core
Keyboarding

Pre-K

Kinder

Sign in with
assigned login

1st Grade

2nd Grade

Click on points in
an online graph

Manipulate online
number lines

3rd Grade

Type two-handed,
10 wpm, using
home row

Close Reading
skills to differentiate
between “choose
one” and “choose
all that apply”
Scrolling, either
with scroll bar on
the right or with 2
fingers on trackpad,
up and down
arrows, or scroll
wheel on mouse
Use a highlighter
tool to select words
and phrases

Drag and Drop
(Click and drag)
items into graphs
and timelines
Toggling (between
tools and between
pages

Hover over a tool to
see its description
Hot Spot: Click to
choose an area on
a picture, table or
graph

Select and use
Mathematical
Notation Tools
Select and use
Answer eliminator
tool in online
assessment toolbar
Identify and use
Drop-Down Menus
Use appropriate
menu tools to edit

4th Grade

Two-handed typing
using home row, 15
wpm with 80%
accuracy
Close Reading
skills to differentiate
between “choose
one” and “choose
all that apply”
Scrolling, either
with scroll bar on
the right or with 2
fingers on trackpad,
up and down
arrows, or scroll
wheel on mouse
Use a highlighter
tool to select words
and phrases
Drag and Drop
(Click and drag)
items into graphs
and timelines
Toggling (between
tools and between
ages;
Hover over a tool to
see its description
Hot Spot: Click to
choose an area on
a picture, table or
graph
Select and use
Mathematical
Notation Tools
Select and use
Answer eliminator
tool in online
assessment toolbar
Identify and use
Drop-Down Menus
Use appropriate
menu tools to edit

5th Grade

Two handed typing
using home row 20
wpm with 80%
accuracy
Close Reading
skills to differentiate
between “choose
one” and “choose
all that apply”
Scrolling, either
with scroll bar on
the right or with 2
fingers on trackpad,
up and down
arrows, or scroll
wheel on mouse
Use a highlighter
tool to select words
and phrases
Drag and Drop
(Click and drag)
items into graphs
and timelines
Toggling (between
tools and between
ages;
Hover over a tool to
see its description
Hot Spot: Click to
choose an area on
a picture, table or
graph
Select and use
Mathematical
Notation Tools
Select and use
Answer eliminator
tool in online
assessment toolbar
Identify and use
Drop-Down Menus
Use appropriate
menu tools to edit

6th Grade

20 wpm
without looking at
the keyboard with
80% accuracy.
Close Reading
skills to differentiate
between “choose
one” and “choose
all that apply”
Scrolling, either
with scroll bar on
the right or with 2
fingers on trackpad,
up and down
arrows, or scroll
wheel on mouse
Use a highlighter
tool to select words
and phrases
Drag and Drop
(Click and drag)
items into graphs
and timelines
Toggling (between
tools and between
ages;
Hover over a tool to
see its description
Hot Spot: Click to
choose an area on
a picture, table or
graph
Select and use
Mathematical
Notation Tools
Select and use
Answer eliminator
tool in online
assessment toolbar
Identify and use
Drop-Down Menus
Use appropriate
menu tools to edit

7th Grade

25 wpm without
looking at the

keyboard with 85%

accuracy
Close Reading

skills to differentiate

between “choose
one” and “choose
all that apply”
Scrolling, either
with scroll bar on
the right or with 2

fingers on trackpad,

up and down
arrows, or scroll
wheel on mouse
Use a highlighter

tool to select words

and phrases
Drag and Drop
(Click and drag)
items into graphs
and timelines

Toggling (between
tools and between

ages

Hover over a tool to
see its description

Hot Spot: Click to

choose an area on

a picture, table or
graph

Select and use
Mathematical
Notation Tools
Select and use

Answer eliminator

tool in online

assessment toolbar

Identify and use

Drop-Down Menus

Use appropriate
menu tools to edit

8th Grade

30 wpm without
looking at the

keyboard with 85%

accuracy.
Close Reading

skills to differentiate

between “choose
one” and “choose
all that apply”
Scrolling, either
with scroll bar on
the right or with 2

fingers on trackpad,

up and down
arrows, or scroll
wheel on mouse
Use a highlighter

tool to select words

and phrases
Drag and Drop
(Click and drag)
items into graphs
and timelines

Toggling (between
tools and between

ages

Hover over a tool to
see its description

Hot Spot: Click to

choose an area on

a picture, table or
graph

Select and use
Mathematical
Notation Tools
Select and use

Answer eliminator

tool in online

assessment toolbar

Identify and use

Drop-Down Menus

Use appropriate
menu tools to edit

9th Grade

35 wpm without
looking at the

keyboard with 85%

accuracy.
Close Reading

skills to differentiate

between “choose
one” and “choose
all that apply”
Scrolling, either
with scroll bar on
the right or with 2

fingers on trackpad,

up and down
arrows, or scroll
wheel on mouse
Use a highlighter

tool to select words

and phrases
Drag and Drop
(Click and drag)
items into graphs
and timelines

Toggling (between
tools and between

ages

Hover over a tool to
see its description

Hot Spot: Click to

choose an area on

a picture, table or
graph

Select and use
Mathematical
Notation Tools
Select and use

Answer eliminator

tool in online

assessment toolbar

Identify and use

Drop-Down Menus

Use appropriate
menu tools to edit

10th Grade

40 wpm without
looking at the

keyboard with 85%

accuracy.
Close Reading

skills to differentiate

between “choose
one” and “choose
all that apply”
Scrolling, either
with scroll bar on
the right or with 2

fingers on trackpad,

up and down
arrows, or scroll
wheel on mouse
Use a highlighter

tool to select words

and phrases
Drag and Drop
(Click and drag)
items into graphs
and timelines

Toggling (between
tools and between

ages

Hover over a tool to
see its description

Hot Spot: Click to

choose an area on

a picture, table or
graph

Select and use
Mathematical
Notation Tools
Select and use

Answer eliminator

tool in online

assessment toolbar

Identify and use

Drop-Down Menus

Use appropriate
menu tools to edit

11th Grade

40 wpm without
looking at the

keyboard with 90%

accuracy.
Close Reading

skills to differentiate

between “choose
one” and “choose
all that apply”
Scrolling, either
with scroll bar on
the right or with 2

fingers on trackpad,

up and down
arrows, or scroll
wheel on mouse
Use a highlighter

tool to select words

and phrases
Drag and Drop
(Click and drag)
items into graphs
and timelines

Toggling (between
tools and between

ages

Hover over a tool to
see its description

Hot Spot: Click to

choose an area on

a picture, table or
graph

Select and use
Mathematical
Notation Tools
Select and use

Answer eliminator

tool in online

assessment toolbar

Identify and use

Drop-Down Menus

Use appropriate
menu tools to edit

12th Grade

45 wpm without
looking at the
keyboard with 90%
accuracy.
Close Reading
skills to differentiate
between “choose
one” and “choose
all that apply”
Scrolling, either
with scroll bar on
the right or with 2
fingers on trackpad,
up and down
arrows, or scroll
wheel on mouse
Use a highlighter
tool to select words
and phrases
Drag and Drop
(Click and drag)
items into graphs
and timelines
Toggling (between
tools and between
ages;
Hover over a tool to
see its description
Hot Spot: Click to
choose an area on
a picture, table or
graph
Select and use
Mathematical
Notation Tools
Select and use
Answer eliminator
tool in online
assessment toolbar
Identify and use
Drop-Down Menus
Use appropriate
menu tools to edit

typed response:

typed response:
Demonstrate
sufficient command
of keyboarding
skills to type a
minimum of one
page in a single
sitting (CCSSELA-
LITERACYW46)

typed response:
Demonstrate
sufficient command
of keyboarding
skills to type a
minimum of two
pages in a single
sitting (CCSSELA-
LITERACYWS56)

typed response:
Demonstrate
sufficient command
of keyboarding
skills to type a
minimum of three
pages in a single
sitting (CCSSELA-
LITERACYW66)

typed response:

typed response:

typed response:

typed response:

typed response:

typed response:
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K- 1 know to Use text features
Emily Hungerford

3- 4 understand structure vs. just features
Emily Hungerford
5- 6 analyzing text structure
Emily Hungerford
8- 9 analyzing author impact/input
Emily Hungerford
10— 11 effectiveness of author/text structure (synthesis)
Emily Hungerford
Large jump in the types of diverse media between 3/4 grades...
Kyler Albert

Please swap this box with the one above...(informational vs. literature)
Kyler Albert

3rd to 4th grade BIG JUMP From collaborating to actually typing one page at one sitting.
Kathleen Close

[9] No longer includes, "with adult support" for achieving the portion of the standard.
o-Avery Koch

[10] Goes from typing skills to citing information.

o-Elisa Cohen

yes-linking and citing sources is a major addition in 7th grade
o-Kristy Buchanan

Our group noticed this difference, as well.

o-Dawnell Connelly

[11] Feedback on each other's work could start much earlier like in third or fourth grade.
o-Karen Epps

[12] Jump from shared research
o-Janette Barela



